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River Hall Elementary 
2800 River Hall Parkway 

Alva, FL 33920 
Phone: 239-693-0349 
Fax: 239-693-5307 

Before & After Care Line: 693-2015 

Principal 
Jennifer Wilcken 

Assistant Principal 
Amanda Cannada 

School District Vision: To be a world-class school system 
School Vision: To educate all students to their fullest potential so they may become 

    productive members of society. 
School Mission: The mission of River Hall is to provide a safe, secure environment that 

 ensures the development of the whole child.  Through successful 
 experiences, all children will grow academically, socially, 
 emotionally, physically, and creatively. 

School Information - Información de la Escuela 
School Day for Students 
Horario para los estudiantes ..............................................................8:40 AM - 3:10 PM 

Breakfast 
Desayuno .....................................................................................8:15 AM – 8:45 AM 

Before School Program 
Horas Programa Antes de Clase ...........................................................6:30 AM - 8:15 AM 

After School Program: 
Horas Programa Despues de Clase ........................................................3:10 PM - 6:00 PM 
School Website .................................................................. http://rhe.leeschools.net 

Connect on Facebook ..........................................................River Hall Elementary 

Important Numbers - Números Importantes 

Transportation East / Transportación.................................................239-303-5999 

Student Assignment / Asignación de Estudiantes ................................... 239-337-8247 
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ADDRESS/TELEPHONE NUMBERS – Parent Contact Information 
It is important that we have your correct home address and home/work/cell telephone numbers. If your telephone 
number or address changes, please come to the main office and complete a new emergency card.  You can also update 
phone and address information in your parent portal in FOCUS. 

ARRIVAL/DISMISSAL 
*We will follow district protocols throughout the year. If this policy changes, we will notify you.

The school campus opens to students at 8:15am. Due to the unavailability of adult supervision, students that arrive prior 
to 8:15am will need to be enrolled in the Before School Program. Teachers are responsible for the supervision of their 
students beginning promptly at 8:15am.  

If you need to speak with the office staff, please approach the front lobby door and ring the bell prepared to show your 
state issued, photo identification.  A staff member will be happy to speak with you and address any needs you may have.  
Parents can walk their children to class on the first day of school. As always, our students’ health & safety are our first 
priority.    

When entering the building, you are expected to go through the Open Gate Weapons Detection system. Strollers and 
rolling carts will set off the system.  We encourage you to leave those items in the car to make your experience as smooth 
as possible.   

Upon arriving at school, if a child has a temperature above 100.4, the child will be taken to the clinic, and parents will 
be contacted to pick up their student immediately.   

All students are dismissed at 3:10 pm. If a student must leave during the school day, the parent/guardian must come to 
the front door no later than 2:40 pm. We have emergency/early dismissal parking in the grassy area (to the left as you 
pull into the driveway) for parents to utilize for early dismissal as we use all 3 lanes for parent pick-up.  The third lane 
begins filling up at 2 pm. If you come to take your child out between 2 pm and 2:40 pm, you will need to park on the 
grass and walk to the office. Please plan to be here in enough time to be at the front door with your ID NO LATER THAN 
2:40 pm so as not to disrupt the regular dismissal process for your child’s classroom. 

Proper photo identification must be presented, and the person’s name must be listed on the student’s Emergency 
Card. Students are discouraged from leaving school before regular dismissal. Early departure disrupts the learning 
environment of all students and results in the loss of valuable learning time.  School Board Policy states that every 3 
early sign-outs or tardies (late to school) or a combination of 3 of these equals one full day’s absence.  Good attendance 
is critical to your child’s success in school! 

BUS TRANSPORTATION 
Riding the bus is a privilege. A student who violates these rules will be reported to the school principal who has the 
authority to suspend that student from bus transportation. A bus suspension does not mean that a student is suspended 
from attending school. When a student is serving a bus suspension, they are still required to attend school.  School bus 
drivers have the authority to monitor and control the behavior of students anytime they are being transported to and 
from school or school functions. These rules are in the interest of student safety and apply to all students when they are 
being transported on a school bus.  Students should be at the bus stop 10-15 minutes before the bus arrives; waiting in a 
safe place clear of traffic.  Please remind your student that school starts at the bus stop and expectations are the same 
for the stop as in the school.  If you have a question about the arrival of the bus or an issue with the bus driver, please 
contact transportation at 239-303-5999 or 303-7400. Student backpacks will be tagged for the bus and students should 
swipe their tag as they get on and off the bus each day. These rules are posted in all The School District of Lee County 
buses: 

1. The driver is in full charge of the bus, and students must obey the driver.
2. Students shall keep assigned seats at all times with arms and head inside the bus.
3. Eating, drinking, or chewing gum will not be allowed on the school bus.
4. Anything that interferes with student safety will not be permitted.
5. Use of personal electronic devices is allowed when audible only to the individual listener.

Students brought back to school for any reason will be sent to after-school care and a fee will be charged.  If for 
some reason, you are unable to pick up your child on time at the bus stop, please call the school to let us know. 
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REQUESTS TO RIDE A DIFFERENT BUS OR USE ANOTHER STOP 
Any request to ride a bus other than the one assigned or to get off at a different stop on the student’s regular bus will 
only be approved in cases of an emergency. Normally, students are required to use the same stop where they were 
picked up.  Per district rules, riding other buses for the purpose of going home with friends, going to a parent’s work 
location, going to non-school meetings and clubs, private lessons, and other personal conveniences WILL NOT BE 
APPROVED. 

STUDENT DROP-OFF/PICK-UP PROCEDURES 
Ensuring the safety and security of all RHE students is at the heart of all procedures established at RHE.  We appreciate 
your support and compliance with the parent pick-up procedure.   The morning student drop-off area is located at the 
front of school.  Please always use this area to ensure your child’s safety.  DO NOT drop your child off at the front gate 
or along the front fence. Signs are posted as reminders that this area is NOT to be used for drop-off or pick up. 

MORNING DROP-OFF – FRONT ENTRANCE ONLY 
• The front entrance is the ONLY entrance to be used for morning drop-off.
• Do not drop off your child along the Parkway or anywhere off campus unless they are walkers.
• Due to safety, we ask that students are not dropped off before 8:15 am.
• Students who are dropped off prior to 8:15 AM will be sent to our Before School Program and charged the morning

fee.
• The car ramp staff will be in position to supervise and assist students beginning at 8:15 am.
• When dropping students off, parents should follow school staff directions at all times.
• Please pull up as far as you can and then stop.  At that point, please direct your child to get out of your car and walk

along the sidewalk to the front door.
• Staff will be available to assist students who are in cars with child locks.
• We will be unloading students along the entire length of the sidewalk in order to expedite drop off.
• We use a one lane drop off procedure, the third lane is drive through only. DO NOT drop your child off in lane two

or three - we do not have staff assigned to that lane to escort your child across the other 2 lanes and it is dangerous
to have students walking across the drop-off lanes unsupervised by a parent or staff member.

• Parents can park and escort their child across the drop-off lanes.

AFTERNOON PICK-UP 
• Parents picking children up for pre-approved medical or emergency reasons during school hours and/or before the

dismissal bell will park in designated visitor spaces in the front of the school and sign children out from the front
office BEFORE 2:40 pm.

• Please have your state-issued identification ready when asking for your child to be dismissed.  Approach the front
lobby door and ring the bell.  Once you show your identification, a staff member will buzz you into the main office.
They will ask you for your child’s name and call your child to the office.  You will be asked to sign the clipboard with
the date/time of pick-up. We appreciate your patience as this process can take a few minutes if your child’s class is
at lunch, recess or specials.  Someone will have to unlock your child’s class and retrieve the backpack, lunch box
etc. then walk your child to the office.

• Parents picking children up at dismissal, prior to 3:30 pm, must remain in vehicles and receive their children from
personnel in the parent pick-up loop.  Please ensure your parent pick-up tag is positioned on the front right dashboard
and can be easily seen by school staff.

• Students going home via car ramp are dismissed from their grade level’s Parent Pick-up room.
• Picking Up Students: As you enter the campus your family number is called via radio. Students should be quiet and

listen for their name to be called.  Once their family number is called, they are to exit their classroom and line up
at the correct pole number.

• Loading Students: As you arrive at the student pick up area please continue to move forward and stop at the pole
where your student has been assigned. Staff will be available at each pole to load students.  Please stay in your
lane.  Changing lanes impacts students and families in line order.

• Exiting the Ramp: When your child is securely in your car, you will need to wait until the line moves-please proceed
forward in the same lane and exit the campus safely.

• Late Pick Up (after 3:30 pm): Students will be sent to the office once the last car has gone through the line. We
understand that emergencies may arise at any given time and parents can notify us at 693-0349 if a late arrival is
anticipated. Parents arriving after 3:30 will be charged a late pick-up fee of $10.

• Two (2) dashboard display cards will be supplied to each family with the family number and grade level at the
beginning of the year (Photo identification is required).  Please display this card each day on your dash to expedite
the safe dismissal of students.  Parents/guardians without the dashboard display card must park and sign-out their
child(ren) from the office.   Please have your state-issued identification ready when asking for your child to be
dismissed or asking to receive additional parent pick-up cards.
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WALKERS AND BIKE RIDERS 

Morning - Students will enter the campus at the gate by the school sign.  Students will walk (even if riding a bike) on 
the sidewalk to the front of the school.  Bike racks are just inside the parking lot to the right of the sidewalk as you enter 
through the front gate. Students should not be dropped off by car in front of campus.  If you are bringing your child to 
school in a vehicle of any kind, please come through the car line for the safety of your child and children walking and 
riding bikes to school.   

Afternoon - All walkers/bike riders are dismissed with parent pick up students.  They are to get their bikes and are to 
meet the supervising adult.  The supervising adult then checks the “walker/bike rider attendance sheet.”  If any student 
is missing or present and not on the list, the office will be notified to check notes, sign out sheets, etc.  Once all students 
are accounted for, the supervising adult walks them to the front gate.  Students identified as walkers should walk home 
NOT be picked up by a parent/guardian in a car or golf cart parked along the fence or at the gate.  If you are in a vehicle 
at the gate or along the fence, you will be asked to pick up your child(ren) using the parent pick-up car line.  This 
procedure is for the safety of ALL our children walking home and to avoid vehicles stacking up in the right lane of the 
Parkway as requested by our neighborhood HOAs. River Hall Parkway is a privately owned road and the School District 
and River Hall Elementary do not have any jurisdiction over the Parkway.  We cannot direct traffic, and we cannot stand 
in the road to monitor traffic. 

In the event of a rainy-day dismissal, you will be asked to pick up your child in the car line if possible.  If you are unable 
to pick up your child in the car line, please understand that we will hold your child on campus until the heavy rain, wind, 
or thunder/lightning has passed. This is for your child’s safety. We will not release bikers/walkers in inclement 
weather.  We recommend you create an account with SchoolMessenger to receive messages regarding delays.  Students 
who ride bikes to school are responsible for bringing their own bike lock.  The school is not responsible for bikes 
left on the bike rack.  All students riding bikes must wear bike helmets. 

ATTENDANCE 
Please inform the school if your child is going to be absent.  Regular school attendance promotes academic success. 
When students are late for school, it has a significant impact on their learning.  Please have your child at school on time. 
Excessive tardies may result in full day absences per the School Board Policy. 

ATTENDANCE STANDARD (DISTRICT POLICY) 
A. All students are expected to be on time and present each day school is open during the school year.
B. Students may not be absent from school without permission of the principal/designee.

1. The school principal or designee is the only person authorized to excuse a student’s absence.
2. A note from a parent/guardian is a request that a student’s absence be excused.
3. When a student accumulates an excessive number of absences (5 days in a calendar month or 10 days within

90 calendar days) and additional absences occur which are caused by illness, a written statement from a
physician verifying that the absence was caused by an illness may be required by the principal to be submitted
by the parent/guardian.  The school district defines 19 absences during a school year as excessive.

C. Habitual tardiness is defined as six (6) or more tardies to school or to an individual class per quarter.
D. For enforcement of compulsory school attendance, three unexcused tardies or unexcused early sign-outs may,

at the discretion of the school principal, be considered equal to one day of absence.
E. Please refer to the Code of Conduct for other Attendance Policies and Procedures.

EXCUSED ABSENCES 
Students must be in school unless the absence has been permitted or excused for one of the reasons listed below: 

• Illness of the student
• Illness of an immediate family member
• Death in the immediate family

• Scheduled medical or dental appointment
• Religious holidays of the student’s own faith
• Required court appearance or subpoena

• Special events: including but not limited to: important public functions, conferences, state/national
competitions as well as exceptional cases of family need.  The student must request and receive permission from
the principal/designee at least five (5) days prior to the event.

UNEXCUSED ABSENCE 
An unexcused absence is any absence, which has not been prearranged and approved by the principal or designee and 
not defined as excused. 
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MAKE-UP WORK 
A student who is absent, and the absence is determined to be an excused absence, as defined by School Board Policy 
5200, is required to make up all missed coursework. Make-up work for unexcused absences will be at the discretion of 
the school principal. It is the student’s responsibility to obtain assignments from the appropriate teacher(s) upon 
returning to class immediately following an absence. For excused absences, the student will be given the number of days 
absent plus one additional day to make up all work missed for full credit.  

WITHDRAWALS 
The school office should be notified if a student is transferring.  Permanent records such as the cumulative folder will 
not be given to the student or parents but will be sent directly to the school in which he or she enrolls.  Whenever 
possible, parents should provide the name and address of the school to which students are transferring. Withdrawals 
should be requested in person at the main office or in writing whenever possible.   

EARLY DISMISSAL 
Students may not leave school during the school day without permission.  Students are never permitted to go home alone 
during school hours.  This is for their safety. 

As per School Board policy 4.16 “Early Sign-Outs” are defined as a parent or guardian signing out a child before the end 
of the school day.  No student shall be released within the final 30 minutes of the school day unless the principal/designee 
determines it is an emergency.  If a student needs to be picked up early, a note must be sent to the teacher that morning, 
otherwise the child will be sent home the regular way.  If someone other than parent or guardian will be picking up the 
student, you must provide the individuals name in the note, and the individual must present their picture ID to the office 
staff.  The individual must also be listed on the emergency card.  Attendance and punctuality are both necessary for a 
successful education. Parents must contact the school by 1:30 pm if there is an emergency reason to change the way a 
student is going home that day.  Parents must put the emergency request in writing to the school office, via email or fax 
to the Principal’s Secretary. 

DISMISSAL CHANGE 
Any change in a child’s way home must be in writing. Changes will NOT be taken over the phone for the protection for 
your child.  The parent must send a note to the teacher that morning.  All changes must be in the office before 1:00 
PM.  We request that a consistent, standard way home be utilized to ensure your child’s safety.  Frequent changes result 
in confusion for your child and are difficult for the school staff to ensure notification to the classrooms in a timely 
manner.  In the event of an emergency, we will accept a faxed/emailed note to the Office Staff email at 
0093.staff.office@leeschools.net that contains a parental signature and a visible copy of parents’ driver’s license. Bus 
change requests will not be honored. 

BEFORE/AFTER SCHOOL PROGRAM - The Bobcat Den 
The Bobcat Den provides before and after school enrichment for students in grades K-5.  It is designed to offer safe, 
convenient and meaningful activities to students who require supervision before and after the regularly scheduled school 
hours. The program runs in the morning from 6:30 am – 8:15 am and from 3:10 pm – 6:00 pm in the afternoon. River Hall 
Elementary staff serve as supervisors for this fee-based program. Please see the school website at RHE.leeschools.net 
for registration form and program brochure or you may contact the front office to obtain information. Registration fee 
is $25.00 per child or $40.00 per family and is required PRIOR to attendance.  Weekly flat rate fees are $30 for morning 
care and $55 for aftercare. This is a pre-paid program, and payments are due on the Friday before usage. All accounts 
must be kept current to use the program. Fees can be paid by cash or credit/debit card online with SchoolCash Online 
or in person.  Late payment fee of $10 will be applied to accounts with balances on Monday morning as stated in the 
program brochure which is located in the office and on the school website. Student attendance and participation in this 
program is dependent on students and parents adhering to program policies. Please contact the program director, with 
any questions.  

LUNCH AND BIRTHDAY CELEBRATIONS 
Parents who wish to have lunch with their child may eat with them at one of the outside picnic tables. Parents may sign 
their child out and then back in at the front desk. Parents may not set up birthday celebrations in the school cafeteria. 
Parents may provide classroom treats for a child’s birthday celebration. As per District policy, all treats must come 
from a store or bakery as homemade treats are not permitted. They should be individual servings such as cupcakes, 
donuts or prepackaged cookies or snack cakes and should be enough for the class to share. These should be delivered to 
the front office. The teacher will distribute the treats at a time that works best in their daily schedule.  Please do not 
bring gifts or balloons as these cannot be brought back to the classroom.  If you wish to send invitations to the school to 
invite classmates to a home party, you must invite all the students in the class. We will not distribute or allow the child 
to distribute invitations to only a few of the children in the classroom.  
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CAFETERIA 
BREAKFAST/LUNCH PROGRAM 
The cafeteria will open at 8:15 am for breakfast.  Breakfast and lunch are free for all students.  Food Allergies: If 
your child has a food allergy, such as milk or peanuts, we must have a note from the doctor to keep on file in 
order to substitute any food item.  Our kids love to share! However, due to the potential of severe allergic reactions 
we ask that you speak with your child about not sharing his or her food and/or snacks. 
 
CELL PHONES & ELECTRONIC DEVICES 
Any communication or recording device (such as, but not limited to, cell phones, smart watches, text messaging devices, 
digital camera, etc.) must be turned off and in your child’s backpack and may not be used or displayed during 
regular school hours or on bus transportation per district policy. The first time a device is confiscated it will be 
returned to the student at the end of the day. The second time a device is confiscated the parents must come to the 
school to pick up the device. The third time a device is confiscated it will be taken and returned at the end of the school 
year. The district accepts no responsibility if a phone is lost, stolen, misplaced, damaged or confiscated.  Misuse of a 
cell phone will be subject to discipline per the Student Code of Conduct.  
 
CLASSROOM INTERRUPTIONS 
We appreciate your help in keeping classroom interruptions to a minimum. We typically do not pull children out of 
class to meet with parents or talk with parents on the phone due to the disruption it causes to the classroom.  
However, if you have an emergency that requires you to physically see your child or speak to him or her during the day, 
please call the main office and ask to speak with the principal.    
 
CLINIC 
River Hall has a full-time clinic assistant and a part-time nurse. The school nurse is available to assist parents and students 
with the management of student health problems at school. The clinic assistant staffs the clinic and cares for students 
with injuries, who are feeling poorly, or need Physician ordered medications. If a student becomes ill at school, he/she 
may report to the clinic with a pass from the teacher. Any injury sustained by a student on school property or in 
connection with a school-sponsored activity must be reported to the clinic assistant. The student will remain in the clinic 
until he/she is able to return to class or is taken home by the parent or guardian. The clinic personnel rely on 
information from parents to keep the files updated.  It is very important that every parent completes and return all 
the emergency information forms.  For a child’s safety, the school should always know how to contact 
parent/guardian or friends in case of a child’s illness or other emergencies.  Students who have a fever of 100 or more 
should be kept at home for the day and must be fever free for 24 hours without any medication, before returning to 
school. If students become ill during the day, they will be sent to the clinic where, if necessary, the parents will be 
notified to pick up the ill student in a timely manner. If the parent is unable to come, it is the parent’s responsibility to 
arrange for someone else to pick up the child.  Parents will be contacted in, but not limited to, the following situations: 
 

• a temperature over 100.4 degrees 
• vomiting 

• a communicable disease/ skin 
rash 

• an injury requiring more than 
basic first aid 

• head lice 
 
As part of the School Health Services Program, students will receive the following health screening services: Vision, 
Hearing, Height and Weight Screening and periodic Pediculosis (Head Lice) Screenings. Health screening tests are not 
diagnostic but are designed to identify students who need further evaluation. 
 
If you can donate to our clinic, here are some items that would be helpful: 

• New underwear  • New socks • Uniform pants and shirts 
 
MEDICATION IN SCHOOL 
State law mandates the following procedures if your child needs medication administered at school: 
 

• A student may have an illness that does not prevent him/her from attending school, but which requires 
medication for relief or cure. If possible, such medication should be given by the parents at home. The medication 
may be taken at school only if failure to take it could jeopardize the student’s health. 

• The parent must complete a Parent Permission for Medication form (Form 398/401) available from the school 
clinic. 

• If medication is to be given in school longer than 2 weeks, a statement from the attending physician must also 
be provided on the Physician’s Permission for Medication form supplied by the school. 

• Prescription medication must be brought to school in the original container with the pharmacy label. This 
medication must be kept in the school clinic. The parent/guardian is responsible for delivering and picking up 
all medication. Written order must be obtained from the LHCP within 48 hours/2 school days. 
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• Absolutely no nonprescription medication (aspirin, aspergum, cough drops, cough syrup, decongestants, etc.)
will be given without a written statement from the doctor or a parent. It is against Lee County School Board
Policy for any child to have prescription or nonprescription medications in the classroom without the
necessary documentation.

COMMUNICATION 
An essential component of an effective school is communication between school and home. River Hall Elementary 
provides a variety of communication tools to encourage family supports. 

• River Hall Elementary Website:
(http://rhe.leeschools.net)

• School Messenger
• Monthly Newsletters

• Report Cards/Interim Reports
• Parent Teacher Organization

(PTO)
• School Advisory Council (SAC)

• Email
• Parent Conferences
• Facebook

SCHOOL MESSENGER 
School Messenger is available to all parents. It has been implemented to improve student achievement and attendance 
by facilitating parental involvement with student grades, homework and attendance. You can access School Messenger 
with the iphone or android app.

The parent logon format is as follows:

• Username is the Student ID of the eldest child in the School District and your first and last initial.
• Password is your eldest child’s birth date in MMDDYY format.
• For example:
 Jane Doe’s eldest child’s Student ID is 12345678; her username would be 12345678JD.
 Jane Doe’s eldest child’s birth date is January 1, 1965; her password would be 010165.
• School IDs are found on your child’s interim or report card.  It is suggested that you change your password.

TEACHER CONFERENCE 
If you have any questions about your child’s progress or any reports, please do not hesitate to call or email your child’s 
teacher.  Teacher conferences can be scheduled on any school day.  Please contact your child’s teacher to schedule a 
conference. Teachers are available to take phone calls before 8:40 am or after 3:10 pm.  

CUSTODY RESTRICTIONS 
Written documentation of all custodial rights must be provided to the school office and will be kept on file.  Student 
information and/or release will be to either parent unless current custodial/shared parenting information is provided. 

DISCIPLINE 
School becomes an exciting place where academics, high expectations, and critical thinking can be achieved when every 
person in our school is doing his/her best.  Our staff is committed to the philosophy that every student has the right to 
be in an atmosphere conducive to learning.  A safe, positive learning environment is fundamental to the instructional 
process.  We will operate under the Win-Win philosophy where academic success is maximized along with the individual 
development of each child.  Our goal is to assist all students with developing positive behavior and the ability to work 
well with others through positive interactions. River Hall Elementary is a Positive Behavior Support (PBS) school and we 
have high expectations for appropriate behavior from every student. Staff and students will work together to help each 
person in our school reach his/her full potential.   

Consequences and incentives for following the established procedures and rules will be thoroughly explained to all 
students during the first week of school.  Each grade level has an established set of progressive consequences under 
which their individual classrooms operate.  These plans will also be shared with parents.  It is our goal at RHE to recognize 
and support children’s positive behavior in order to establish an environment where all students feel safe, included, and 
respected. Counseling, time out, temporary loss of privileges, and in-school detentions are used as discipline 
consequences.  External suspension is used as a final alternative for severe discipline problems.  We appreciate your 
support as we help our students make positive choices and regulate their own behavior.   

POSITIVE BEHAVIOR SUPPORTS (PBS) - (L.E.A.P.) 
What is PBS?  PBS stands for Positive Behavior Supports.  It is a set of guidelines and expectations for appropriate 
behavior.  These guidelines and expectations are promoted through intrinsic and extrinsic rewards.   It is our goal to 
increase academic performance, increase safety, decrease disruptive behaviors, and establish a positive school culture. 

L-Learn Everything I Can: Complete classroom work with effort and care  Do your own work  Focus and pay attention
 Participate appropriately in class discussions and activities  Accept responsibility for your actions/choices/words
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E-Express Respect:  Be respectful of teachers and classmates  Interact appropriately with all school staff  Follow our 
rules Be respectful of school, teacher and peer property  Wear your uniform 
 
A-Aim for Safety: Follow classroom rules and expectations Follow all bus rules and expectations Interact appropriately 
with peers (NO ROUGH HORSEPLAY) Wear closed-toed shoes 
 
P-Prepare for All: Pack your backpack before you go to bed  Do your homework carefully and neatly Read every night 
for at least 20 minutes Choose your uniform before bedtime  
 
Rewards and Incentives: Monthly Reward Celebrations  PBS Pep Rally  Bobcat Pop-Up Prizes    
  Positive Referrals  Bobcat Store 
 
How to earn Bobcat Points: Bobcat Bucks can be earned by displaying appropriate behavior anywhere at school!  They 
are given by anyone who works at RHE! 
 
Positive Bobcat Behavior 
  
Our goal is for all students to understand that the L.E.A.P. behaviors are very important, and we will expect and reward 
these behaviors daily. 
 
DRESS CODE - UNIFORMS 
River Hall Elementary is a uniform school. The policy requires all students to be properly dressed upon arriving at school 
and throughout the instructional day. The ideas and reasons behind the establishment of the Uniform Policy include: 
 

• “Dress for Success” – many schools that have adopted uniforms have seen that students who wear uniforms are 
more likely to take a serious approach to attending school. At River Hall Elementary, the uniform policy is 
designed to help maintain an academic focus. 

• Improving School Spirit – the uniforms are designed to build a sense of unity and pride in being part of the River 
Hall Family. 

• Improving Self-image – students no longer have to worry about designer labels and the effect upon their self-
image or individuality. 

• Reducing Distractions and Discipline – uniforms provide a clear definition of what students are expected to wear 
and how it is to be worn.  This removes the distractions of inappropriate dress. 

 
Tops:  Polo Shirt – Plain solid shirt of any color with collar, long or short-sleeved. Shirts must be logo-free (if they have 
a logo, it must be smaller than a quarter). All shirts MUST be tucked in at the waist.  
 
Bottoms: Uniform bottoms should be solid: navy, khaki, black or brown in color. Uniform (Docker or casual style) shorts, 
long pants, skirts, skorts, jumpers, or uniform dresses may be worn. All dresses, skirts, skorts, jumpers, and shorts must 
be mid-thigh or longer in length.  No cargo-style pants, denim jeans/leggings, sweatpants, spandex or rivets.  
Pants/shorts/skorts must fit properly, not overly tight or baggy.   No skinny jeans or pants.  Pants must be worn at the 
natural waistline; no hip-hugger or low-rider styles are allowed. Leggings under shorts or skirts, only as weather requires—
morning temperature below 60 degrees. *Solid color, denim jeans without rips or tears may be worn with a spirit shirt 
on Fridays or other days designated by the principal. 
 
Belts: It is recommended students in grades 2-5 wear a belt with any pants, skort, or shorts that have belt loops. 
 
Headwear: No hats, sweatbands or bandanas may be worn during the school day with the exception of a hat for sun 
protection during outdoor activity.  No headbands with extensions such as cat ears or unicorn horns, may be worn.   
 
Jackets/Cold Weather: Solid colored zip-up jacket or sweaters. Jacket or sweaters worn during the school day must be 
the appropriate length, zip up and hang at the waist. Uniform shirts must be worn under the jacket or sweater with the 
collar showing. Pullover sweatshirts or hoodies are NOT allowed. A long sleeve plain uniform color shirt may be worn 
under the polo style shirt if needed for warmth. Solid colored leggings may be worn under skirts for warmth. * Jacket 
may be worn during the school day, outdoors only, when weather conditions warrant (cold temperatures below 60 
degrees.) Only unaltered gloves as weather requires—morning temperature below 60 degrees. 
 
Shoes: Sneakers or other “enclosed” style shoe are required.  No open toes, open heels, (shoes with heels that do not 
have a strap on the back), shoes with wheels, or shoes with excessive heel height. No crocs, house or bedroom slippers. 
No boots (except on Fridays).  Parents need to be mindful of when their child wears shoes with heels (i.e., spring picture 
day. Socks or tights are required with shoes. 
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Spirit Day Expectations 
Every Friday is Spirit Day. Students are permitted to wear jeans with a uniform polo shirt or River Hall Elementary spirit 
shirt. Jeans, jean skirts, jean skorts, jean capris, and jean shorts must be mid-thigh or longer in length. Jeans should 
be solid in color with no rips and tears. River Hall T-shirts do not need to be tucked in.   

School Picture Day & Award Days:   Parents will be notified of dress code modifications prior to school picture day and 
award days.  Appropriate shoes must be worn, and sneakers will be required if it is a scheduled PE day. 

NOTE: Uniforms are not to be altered in any way that undermines the dress code.  For example, shirt sleeves and pants 
are not to be rolled up or cut to another length.  Jackets, sweaters and sweatshirts are to be worn properly, not tied 
around the waist.  

School administration reserves the right to appraise any current fashion or fad and determine whether it is 
appropriate for school wear. Decisions are made based on the distraction the item presents in the learning 
environment.  

Students who do not comply with the uniform policy will be subject to the following: 

Minor Uniform Incident - (dressed, but issues with the way they are wearing the clothes) will be addressed through a 
tracking of offenses and the following progressive disciplinary action will be taken: 

1st - 2nd issue – parent contact and verbal reminder 
3rd - 4th issue – lunch detention (3rd grade and older, unwilling to comply) 
5th and above – will be addressed as progressive discipline with administration 

Major Uniform Incident – (not in uniform) - Parent contact. Parents will need to bring a change of clothes or an 
agreement with the parent will be made (administration discretion). A uniform will be provided for the day if the parent 
is unable to bring one to school in a timely manner.   

EMERGENCY PHONE NUMBERS 
Emergency forms are mandatory for all students. We must have current telephone numbers of responsible adults who 
can be reached during the day in case a student becomes ill or has an accident. Please inform us of any changes in phone 
numbers and make changes in your FOCUS parent portal. 

CONTACT INFORMATION CHANGES 
To update your contact information (telephone number, address, or e-mail address), please contact the Information 
Specialist at River Hall Elementary.  Changes will not be taken over the telephone. Changes can also be made in your 
FOCUS Parent Portal. 

Moving/Change of Address 
When an address change is necessary, you must notify the school and provide proof of your new residence and new 
telephone number(s). Acceptable proof of your new residence is a copy of any one of the following: 
• Signed lease agreement or mortgage acceptance letter
• Electric, water, cable, or landline telephone bill
• Living with relatives or friends: a letter from them listing your name and the names of the children stating that

you are living at their address, AND a copy of one of the documents listed above to verify their address.

If a new bus pass needs to be issued because of a new residence, it will be necessary to provide proof of address before 
the bus pass can be issued. It may take several days before a bus stop can be activated at the new address, so 
please plan accordingly. 

EMERGENCY DRILLS 
Emergency drills will be held at regular intervals to ensure safety in the event of a real emergency. Orderly and quiet 
behavior is expected during all drills. Guides for evacuation and assembly are posted in each classroom. Specific 
instructions will be given by faculty during such situations. Students and staff are made aware that lockdown/lockout 
drills are indeed drills, both visual and auditory cues are provided. 

EMERGENCY SCHOOL CLOSINGS 
The School District of Lee County will always consider student and staff safety of primary importance when deciding to 
close the school. When there is a clear threat of danger, the decision to close school will be made around 4:00 am. 
and 
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announced through NBC-2, WINK, ABC-7, FOX TV news shows and via NOAA Weather Alert Radios. Parents and staff should 
listen to local media beginning at 5:00 am. for the latest information pertaining to school closing during severe weather 
months. 
 
FIELD TRIPS 
Grade levels will offer a Field Trip each year. The off-campus Field Trip is associated with learning that is occurring in 
the classroom. All children in the grade level are encouraged to participate in the Field Trip. However, inappropriate 
or unsafe behaviors can be a reason for exclusion from the trip. If a child has days of suspension from the school or bus, 
administration will meet with the parents to review the child’s behavior, and a determination may be made to exclude 
the child from the trip. The safety of each student is the first consideration of the school both in regular school 
activities and when off campus. 
 
GRADING 
INTERIM REPORTS 
An interim report will be sent home at mid-quarter.  This report includes all assignments, grade achieved, and the grade 
average.  Information on the student’s skill development, work habits, and personal development will be noted as 
appropriate.  Please sign and return the signature portion to the school the next school day.   
 
REPORT CARDS 
Every nine (9) weeks a report card is issued.  Paper copies are NO longer provided by the district.  You may see your 
child’s interim reports and report cards in your FOCUS parent portal. 
 

GRADES AND ATTENDANCE 
Attendance is imported nightly.  Grades are updated by Friday of each week. 
 
GRADING SCALE 

Grades K-5 
Grade Definition 

A  (90-100) MEETS or EXCEEDS: on or above grade level 
B  (80-89) MEETS: on grade level 
C  (70-79) MEETS: on grade level 
N  (60-69) MINIMALLY BELOW: below grade level 
U  (0-59) SUBSTANTIALLY BELOW: below grade level 

 

Kindergarten and Grade 1-5, as appropriate 
Grade Definition 

S Satisfactory Progress Demonstrated 
N Needs Improvement 
U Unsatisfactory 

 

HOMEWORK 
Homework is an integral part of the total academic program for each student in kindergarten through 5th grade. Your 
child’s teacher will inform you of the homework policy for his/her grade level. It is our desire that each parent or 
guardian will support this policy and provide a time and place suitable for studying. Establishing a set time each day for 
studying at home will help your child develop strong study habits. 
 
LOST AND FOUND 
Please label all items brought to school such as coats, jackets, backpacks, lunch boxes, etc. Lost items such as jewelry, 
eyeglasses, and billfolds will be kept in the school office. Other items such as clothing and lunch boxes will be kept in a 
box in the dressing room off the stage. All items left will be donated at the end of every school year. 
 
MTSS (Multi-Tiered System of Support) 
If a student experiences academic, attendance, behavior, social/emotional, medical and/or other difficulties, our MTSS 
Team is organized to meet and address these concerns. Generally, the student’s teacher initiates the referral, but 
parents and other staff members may also request a meeting. The student’s teacher, parents, Curriculum Specialist, and 
School Counselor will attend the meetings. Depending upon the individual needs of each student referred, additional 
members invited to attend may include School Social Worker, ESE teacher, School Psychologist, School Nurse, Speech 
Pathologist, Equity Coordinator, student and Administrators. Parents may contact the Guidance Counselor for more 
information. MTSS Team meetings are scheduled on an as-needed basis and last approximately thirty minutes. Invitations 
to attend meetings are sent home with students. 
 

12



NON-DISCRIMINATION POLICY 
The School District of Lee County does not discriminate on the basis of gender, race, color, religion, sex, sexual 
orientation, national or ethnic origin, marital status, or disability, in the provision of educational programs, activities or 
employment opportunities and benefits that it operates, pursuant to the requirements of the Title IX, Title VI, Title VII, 
Age Discrimination Act of 1967 and Section 504 of the Rehabilitation Act of 1973, 1992. American with Disabilities Act 
and the Florida Educational Equity Act of 1984.  This policy extends to both employment by and admission to The School 
District of Lee County.  Inquiries concerning Title XI, Title VI, Title VII, Age Discrimination Act of 1967 and Section 504, 
or the American with Disabilities Act should be directed to the Director of Professional Standards and Equity and/or the 
Director of Student Services.  Established grievance procedures and appropriate discrimination complaint forms are 
available from the Office of Professional Standards and Equity, Student Services or the Equity Coordinator at each school. 
  
BULLYING/HARASSMENT 
Section 1006.147, Florida Statutes, prohibits bullying or harassment of any student or employee of a public K-12 
educational institution.  The district will not tolerate bullying or harassment of any type.  All students and employees 
have the right to feel respected, secure and safe while participating in school and school related activities.  School 
district policy and procedures are specified in School Board policy 4.14.  The policy requires that: 
  
• All incidences of bullying or harassment are reported 

to the designated administrator. 
• All allegations of bullying or harassment are 

investigated in a timely manner. 
• Parents of both parties are notified that the 

investigation is occurring. 

• Parents are notified of the outcome of the 
investigation. 

• Interventions and disciplinary consequences will be 
provided to a student who has committed an act (or 
acts) of bullying. 

The student who is the target of the behavior receives appropriate interventions and follow up. 

 
PARENT INVOLVEMENT 
We believe in the importance of parent and community involvement in the educational process.  Many local businesses 
have donated items to our school and parent and community volunteers have contributed many hours of service to our 
school.  If you are interested in volunteering, please call the school.  Volunteers must complete an application and 
orientation prior to volunteering on campus.  We look forward to working with each of you and appreciate your support. 
 
The strength of our school lies in the hands of you, the parents.  Your active participation in your child’s education begins 
at home by providing encouragement, support, and supervision.  Communication with the school is vital to staying current 
with your child’s education progress.  Schedule visits to River Hall as often as you can and schedule conferences with 
your child’s teacher periodically.  Listed below are a few of our Parent/Community Involvement activities. 
 

• VOLUNTEER PROGRAM 
• NEWSLETTERS 

• ARTS IN OUR SCHOOLS 
• PTO/SAC MEETINGS 

  
PARENT/TEACHER ORGANIZATION (PTO) AND SCHOOL ADVISORY COUNCIL (SAC) 
Our Parent Teacher Organization and School Advisory Committee (PTO/SAC) have played an important role over the years 
in promoting the welfare of the students and staff at RHE.  Parents, teachers, and other community citizens are urged 
to join and participate in this active group.  The SAC assists in preparation and evaluation of the school improvement 
plan.  The SAC designs plans to implement state education goals, monitors and reviews indicators of student progress, 
strategies and evaluation procedures.  Meetings are held during the school year to discuss school needs and assist with 
school-wide projects.  Parents are encouraged to participate in both groups. 
 

PERSONAL POSSESSIONS 
Please label your child’s possessions so that any lost items may be easily returned to your child.  The school is not 
responsible for lost or damaged items.   
 
PERSONAL ITEMS, TOYS & GAMES 
Personal items, toys and games (including playing cards, basketballs, footballs, baseballs, etc.) are to be left at home. 
They can easily be lost, stolen, or broken. Items will be confiscated and turned over to the parent/guardian if they come 
to the school office to claim them. RHE is not responsible for any items brought to school. 
 
Student safety and providing an environment conducive to learning are primary concerns of our staff.  Articles which are 
hazardous to the safety of others or that interfere with the process of teaching and learning will be taken and returned 
only to the parents at their request.  Parents are requested to assist in helping students understand the importance of 
these rules.  Prohibited items include, but are not limited to: 
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• Weapons of any kind 
• Fireworks 
• Tobacco products of any kind 
• Playthings such as toy guns, water pistols, bean 

shooters, and sling shots 
• Athletic equipment such as hardballs, 

basketballs, bats, etc. 

• Portable personal gaming such as Nintendo 
Switch, etc 

• Skates, skateboards or rollerblades 
• Shoes with skates (Heelys) 
• Controlled substances 
• Glass containers

 

PLEDGE OF ALLEGIANCE/Moment of Silence 
Current State law clarifies that students have the right to not participate in the morning Pledge of Allegiance.  Student’s 
rights include not standing or placing their right hand over their heart.  Florida Law now requires a Moment of Silence to 
be offered to students at the beginning of each school day.  This opportunity will be provided immediately following the 
morning announcements and last 1 minute.  
 

PROMOTION/RETENTION 
Florida law states that third graders who score at a Level 1 in reading on the FAST must be retained unless there is other 
information that indicates these students can read independently. State law gives school boards the authority to retain, 
promote, and graduate students. Parental approval for such placement decisions is not required. However, a meeting 
will be held, and parents will be invited and given an explanation of the information used to reach the decision.  Please 
note – Retention does not mean that students have failed or that teachers are not working hard enough. It does mean 
that the students need more time and help so they will succeed. 
  
READING 
Reading is the core of the school day for students. It is the goal of the Florida Legislature that every student read at or 
above grade level. Students need strong reading and comprehension skills to learn in all other school subjects, such as 
science, history, writing, and math. The third grade reading FAST assessment requires students to read stories that are 
about 350 words long and correctly answer questions about what they have read, while being able to use charts, graphs, 
maps, and gather materials and information to correctly answer questions. By the end of the third grade, students are 
expected to be able to read independently. This means that they can read and understand words, sentences, and 
paragraphs without help. In the fourth grade, the focus shifts from “learning to read” to “reading to learn”. Textbooks 
become more complex, and reading passages are longer. 
 

STUDENT CODE OF CONDUCT 
The rules and policies stated in the School District of Lee County’s booklet entitled Code of Conduct grades Pre-K-5, 
2024-25 apply to all students at River Hall Elementary School, including students with an IEP or 504 plan. It is the parent’s 
responsibility to read and discuss this booklet with their children. The Student Code of Conduct needs to be signed and 
returned to your child’s teacher. 
 

STUDENT ID BADGES 
Lee County Students will be issued a District ID badge at the beginning of the school year.  This badge will be placed on 
the backpacks and are required while on district transportation.  Lost ID badges can be replaced at the main office for 
$1.00. 
 

TECHNOLOGY 
While students are on campus, they will have access to district technology. Due to new district policy, Chromebooks will 
not be allowed to go home.  
 

TESTING 
River Hall students will participate in State standardized testing. It is important that students are in attendance and on 
time during testing days. Students in PK through fifth grade will take FAST Reading and Math.  Additionally, fourth & 
fifth grade students will take FAST Writing, and fifth grade students will take the State Science Assessment.  
 

VISITORS 
ALL visitors are asked to walk through the Open Gate weapons detection system, sign-in at the front office and 
show a valid state-issued photo identification.  Due to safety concerns, visitors without ID will not be allowed on 
campus. Volunteering must be pre-arranged with the classroom teachers and the administration team. We ask that you 
silence your cell phones or other electronic devices while on campus.  An organized, distraction-free environment is key 
to learning and success.  Visitor parking is located in the front parking lot.  For the safety of our students, no person is 
allowed to go directly to a classroom to visit or pick up a student. Anyone wishing to visit a teacher or classroom must 
sign in and show identification to obtain permission from the front desk personnel. All visitors must wear a visitor’s 
badge. 
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VOLUNTEERS 
Our volunteers play an invaluable role in our students’ education and development and make a positive difference in 
their lives. There are many ways to get involved with our school. We encourage you to share your time and talents with 
our very active school community. Volunteers assist with many jobs to help students and teachers. 
 
Our school typically needs volunteers to help with a wide variety of activities, such as: 

• classroom activities 
• AR Celebrations 
• shelving books in our Media Center 

• fundraisers 
• supervising learning centers 

 
The first step in getting involved is to complete a Volunteer Application and file your Driver’s License information with 
our office staff. Ask your child’s teacher or call the main office for more information. 
 
WEATHER EMERGENCIES 
The School District of Lee County will always consider students and staff safety of primary importance when deciding to 
close when severe weather threatens.  Unless there is an absolute threat of danger, the decision to close school will be 
made around 5:00 AM and announced through the local morning news stations (WINK, NBC-2, ABC-7 or FOX4) and via 
NOAA Weather Alert Radios. Listen to local media beginning at 5:00 AM for the latest information pertaining to school 
closing during severe weather months. 
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